Protecting Your Personal Information

PEP Housing takes protecting your information seriously.

The safest way to provide information that contains Personal Identifying Information (PIl) is

in person. If you choose to email the document, it is mandatory to password protect the file
before sending it.

Password to Use

Kellgren855!

How to Protect the PDF

In most versions of Adobe Acrobat:

1.

2.

Open the PDF.

Select Tools.

Select Protect a PDF.

Select Encrypt with Password.

Check the box for Require a password to open the document.
Enter the password: Kellgren855!

Select OK.

Save the protected document to your computer before emailing it.

Do not email the document unless it has been password protected first.




